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WELCOME to NewHope baptist Preschool

We look forward to working with both you and your child over the coming year. We recognise that 
every child is unique, bringing with them, their own character, interests and family context. It is 
the intention of all staff to provide children with an environment in which they feel comfortable, 
and with learning experiences which will encourage and support all areas of development at this 
stage of their childhood. 

For the 2021 year, the Preschool will operate two 4-5 year old groups (Possum Group and 
Kangaroo Group), and two 3-4 year old groups (Platypus Group and Koala Group).

In 2021, all Preschool groups will have 22 children.  One teacher and one educator will work 
alongside the children during each session.

Staffing team

Term dates

2021 TERM DATES:
TERM 1:  Thursday 28th January - Thursday 1st April
TERM 2:  Monday 19th April - Friday 25th June
TERM 3:  Monday 12th July - Friday 17th September
TERM 4:  Monday 4th October - Friday 17th December

We are closed on public holidays including: 
Labour Day, ANZAC Day, Queen’s Birthday and Cup Day.

Director/Possum Teacher.....................................
Kangaroo Teacher....................................................
Koala/Platypus Teacher.........................................
Possum Educator...................................................... 
Kangaroo Educator..................................................
Platypus Educator....................................................
Koala Educator...........................................................
Enrolments ................................................................

 Melissa Adam
 Catherine Schythe
 Miranda Lee
 Laura Dodani
 Jacinta Sleeman
 Rachel Allsop
 Gillian Liew
 Sanette Wood
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Philosophy and mission statement

NewHope Baptist Preschool is committed to providing a high quality educational program for 
young children. Our Christian staff will ensure a caring, nurturing environment where each child is 
given the opportunity to develop and grow a positive and healthy self esteem and discover many 
new things about themselves, others and their world. NewHope Baptist Preschool endeavours to 
create partnerships with families and strong connections to the local community.

NewHope Baptist Preschool aims to:
 ► Provide an environment where each child can explore current skills, establish and develop 

new skills and gain knowledge of themselves, others and the world around them
 ► Ensure a stimulating and educational environment, based upon individual needs of the 

children and uphold issues of safety, health and individual care
 ► Provide a Christian based program where God’s love, grace and truths are interwoven 

throughout the curriculum
 ► Ensure a warm and secure environment that encourages learning and adherence to issues 

of social justice, equity and inclusion
 ► Instil in children a responsibility for the natural environment and for caring for themselves 

and others
 ► Create a place where young children and their families experience a great sense of 

belonging and are given the opportunity to participate fully and actively within the learning 
environment

 ► Support and partner with parents and work collaboratively with families and other 
professionals to ensure respectful relationships based on trust, open communication and 
consistency and that support children and their families with key transitions

 ► Be committed to professional planning, documenting, analysing and responding to 
children’s learning

care

grow

nurture
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NewHope Baptist Preschool shares the vision of the Victorian Framework (below) and the 
Blueprint for Education and early Childhood Development: Every young Victorian thrives, learns 
and grows to enjoy a productive, rewarding and fulfilling life, while contributing to the local and 
global communities.

To support children in this journey, we provide a play-based environment where each child can 
experience a sense of ‘Belonging’ and ‘Being’, valuing childhood as a time for young children to 
simply just ‘be’ as they explore, create, interact and make sense of their world. We encourage 
active inquiry and problem solving, fostering discovery, persistence and success in each child’s 
ongoing journey of ‘Belonging’, ‘Being’ and ‘Becoming’. Our curriculum observes and reflects on the 
learning outcomes in the areas of: Identity, Community, Wellbeing, Learning and Communication.

NewHope Baptist Preschool is committed to meeting the needs of the community in which we 
operate, by providing a quality service. Our strong links to NewHope Baptist Church enable 
families the opportunity to access services such as Playgroups, Music Programs, Counselling, 
Pastoral Care, Food Hampers, Courses-for-life, Soccer and the Middleground Café.

Early Years Learning Framework 

This National Framework, along with The Victorian Early Years Learning & Development 
Framework, provides a guide to the learning that is expected to take place in children from birth 
to age 8, so covers these early years of their education through to Grade 3 in Primary School. 
It contains a common language for educators across the early years to use when talking about 
children’s learning and development.

The Five Learning Outcomes are:
1. IDENTITY: Children have a strong sense of identity
2. COMMUNITY: Children are connected with & contribute to their world
3. WELLBEING: Children have a strong sense of wellbeing
4. LEARNING: Children are confident & involved learners
5. COMMUNICATION: Children are effective communicators

We use focus areas and intentional teaching as a basis from which activities and play experiences 
evolve.  Ideas come from the children’s interests, community events or the time of year.  Please 
note that the program is fluid, and may deviate, relative to the children’s responsiveness and or 
any special events that may coincide.
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Preschool Committees

MANAGEMENT COMMITTEE - This committee is made up of church members and Preschool 
parents. They meet twice a term and are responsible for the administration and overseeing of 
the Preschool.

PARENTS COMMITTEE - This committee is made up of Preschool parents who may choose to 
be involved in organising social and fundraising activities. The leader of the Parent Committee 
also sits on the Management Committee. The Parent Subcommittee aims to set fundraising 
targets and a calendar of events and liaise with parents and staff and be the voice of the families 
of NewHope Preschool. They also organise the uniforms. It is made up of a leader, secretary, 
treasurer, pastoral care representative and group representatives.

beginning of the preschool year

Interview Sessions
Term One begins with Interviews. These interviews are conducted in small groups of six and last 
for one hour. Parents and children are present for these interviews allowing parents and children 
an opportunity to meet others in the group. This also helps the children to familiarise themselves 
with the Preschool environment. During this time, teachers will talk with parents, informing them 
of the daily Preschool routines and requirements. A short time is also provided for individual 
conversation with your teacher. This individual time allows you to pass on your completed and 
signed consent form, discuss other matters, chat about your goals for your child’s year with us, 
or share any concerns. 
YOUR INTERVIEW SESSION IS ON:       
  
YOUR CHILD IS IN GROUP:         
Please bring your completed CONSENT FORM provided in this booklet and up-to- date
Immunisation History Statement and your current Health Care Card (if applicable). 
New Government policy stipulates a ‘no jab, no play’ requirement whereby all children 
must have up-to- date immunisations before they are permitted to attend Preschool.

Preschool for the first time
Children respond to coming to Preschool for the first time in mixed ways. Whilst most are excited 
about coming, this can often be coupled with other emotions of apprehension. Parents can help 
their child settle in by helping him/her to remember the routine as they walk into the room. For 
example, “Tom, take your lunchbox out of your bag and put it onto the snack shelf.”  
When the time comes to leave your child, say goodbye and reassure them that you will be back 
after the story to pick them up. Please discuss any concerns about separation anxiety with your 
teacher.
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Transition groups

Sometimes large groups can be quite overwhelming for young children, particularly within a new
environment. We will introduce the children to NewHope Preschool by having some transition
sessions but will adopt the usual timetable in most cases by week four of term. 
Please take careful note of these varying times.

Our transition timetable is as follows:

Week One: Interviews & Transition Sessions
THURSDAY

(28/01) 
FRIDAY
(29/01)

KANGAROO
GROUP 

Interviews 
9:30am - 10:30am 

11:00am - 12:00pm

12:30pm - 1:30pm

2:00pm - 3:00pm

PLATYPUS
GROUP 

Interviews 
9:30am - 10:30am 

11:00am - 12:00pm

12:30pm - 1:30pm

2:00pm - 3:00pm

KOALA
GROUP 

Interviews 
9:30am - 10:30am 

11:00am - 12:00pm

12:30pm - 1:30pm

2:00pm - 3:00pm

W
A

TT
LE

 R
O

O
M

BA
N
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O

O
M

KANGAROO 
GROUP A 

8.15am-10.15am

KANGAROO 
GROUP B 

11.15am-1.15pm
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Week Two: Transition Sessions
MONDAY 

(01/02)
TUESDAY 

(02/02)
WEDNESDAY

(03/02) 
THURSDAY

(04/02)
FRIDAY
(05/02)

POSSUM 
GROUP A 

8:15am - 10:15am

W
A

TT
LE

 R
O

O
M

BA
N

KS
IA

 R
O
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M

KANGAROO
GROUP 

ALL CHILDREN 
8:15am - 2:15pm

PLATYPUS 
GROUP A 

9:15am - 11:15am

KOALA 
GROUP A 

9:15am - 11:15am

KOALA 
GROUP B 

9:15am - 11:15am

PLATYPUS 
GROUP B 

9:15am - 11:15am

Week THREE: Transition Sessions
MONDAY 

(08/02)
TUESDAY 

(09/02)
WEDNESDAY

(10/02) 
THURSDAY

(11/02)
FRIDAY
(12/02)

POSSUM 
GROUP

ALL CHILDREN 
8:15am - 2:15pm

POSSUM 
GROUP

ALL CHILDREN 
8:15am - 2:15pm

W
A

TT
LE

 R
O

O
M

BA
N

KS
IA

 R
O

O
M

KANGAROO
GROUP 

ALL CHILDREN 
8:15am - 3:45pm

KANGAROO
GROUP 

ALL CHILDREN 
8:15am - 3:45pm

PLATYPUS 
GROUP

ALL CHILDREN 
9:15am - 12:15pm

KOALA 
GROUP

ALL CHILDREN 
9:15am - 12:15pm

KOALA 
GROUP

ALL CHILDREN 
9:15am - 12:15pm

POSSUM 
GROUP B 

11:15am - 1:15pm

POSSUM 
GROUP 

Interviews 
9:30am - 10:30am 

11:00am - 12:00pm

12:30pm - 1:30pm

2:00pm - 3:00pm

KANGAROO
GROUP 

ALL CHILDREN 
8:15am - 2:15pm

PLATYPUS 
GROUP

ALL CHILDREN 
9:15am - 12:15pm
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MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

POSSUM 
GROUP

ALL CHILDREN 
8:15am - 3:45pm

POSSUM 
GROUP

ALL CHILDREN 
8:15am - 3:45pm

W
A

TT
LE

 R
O

O
M

BA
N

KS
IA

 R
O

O
M

KANGAROO
GROUP 

ALL CHILDREN 
8:15am - 3:45pm

KANGAROO
GROUP 

ALL CHILDREN 
8:15am - 3:45pm

PLATYPUS 
GROUP

ALL CHILDREN 
9.15am-12.45pm

KOALA 
GROUP

ALL CHILDREN 
9.15am-12.45pm

KOALA 
GROUP

ALL CHILDREN 
9.15am-12.45pm

PLATYPUS 
GROUP

ALL CHILDREN 
9.15am-12.45pm

Week four: full Sessions



PAGE 10

The preschool program

From before birth, children are connected to family, community, culture and place.  Their earliest 
development and learning takes place through these relationships, particularly within families 
who are a child’s primary and most influential educators.  As children participate in everyday life, 
they develop interests and construct their own identities and understandings of the world.  Our 
Preschool values the input of parents, their insight and understanding of their child and their 
goals and expectations for their learning and development.  For this reason, we want to work 
together with you as we get to know your child, to plan and support their learning.

The Preschool program is planned according to the developmental needs of the children. Our 
intentional teaching comes from the interests of the children and what is happening around 
them. 

A copy of our program can be found in the entrance. Please read the program regularly so you 
can see why we are providing each activity. 

All of the staff at the Preschool are Christians.  Songs, prayer and Bible stories are a part of the 
children’s experience at NewHope Baptist Preschool. All Christian content will be age appropriate.

Signing Children In and Out
The Department of Education’s Regulations require you to sign your child in and out of each 
session. On arrival you must sign the attendance book and write the full name of the person 
collecting the child. Always bring your child to staff and make sure they have been seen. At home 
time, parents need to collect the child from staff at the foyer door after they have been signed 
out.

If another adult is collecting your child, we must be notified in writing by filling in the enrolment 
form or appropriate authorisation forms. The nominated adult will still need to sign the 
attendance record.

Check the number beside your child’s name and ALWAYS sign beside the correct number. This is 
a very important legal procedure that MUST BE ADHERED TO.

Make sure when you leave the foyer that you are holding your child’s hand as you enter the 
carpark and that no other children exit with you.  
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What to Bring
 ► Backpack/Bag to carry personal belongings. Each child is assigned a locker in which to place 

their belongings.
 ► Lunchbox with a healthy snack. Unhealthy food will be sent home and children will be 

given an alternative snack.  PLEASE NOTE that we ask that NO NUT PRODUCTS be sent to 
Preschool to protect any children with allergies. On our longer days children are required 
to bring a drink bottle with fresh water and a nutritious lunch which may include wholemeal 
bread with a healthy filling, a nutritious dairy snack e.g. cheese, yoghurt or dried fruit in 
containers. Please ensure lunch is in labelled containers.

 ► Please avoid using clear food wrap or packaging so we can ensure a sustainable future.
 ► According to our sunsmart policy, hat (no caps) and sunscreen. Please apply sunscreen to 

your child before each session. If you forget to apply it at home (as is the preference and in 
our policy), a bottle of sunscreen is kept near the signing-in book.

 ► Coat in Term Two and Three.
 ► A spare change of clothes (accidents do happen from time to time)

Please make sure that all your child’s belongings are clearly named. Precious belongings are best 
left at home.

A Typical Session
Staff set up the room before each session begins. Upon arrival, children can place their items in 
their designated locker while they are signed in. The doors are opened at the beginning of each 
session and each child is greeted by the teacher. Each child then places their snack on the food 
shelf. Parents supervise washing hands and then guide the child to a play area or the mat area 
as required.
 
Most sessions begin with the children choosing from various indoor learning experiences. The 
children are then encouraged to pack up and be seated on the floor area to be involved in some 
group experiences. This may involve singing, discussion, science, literacy teaching, games which 
promote skills and learning. Depending on each groups dynamic and needs, a selection of either 
group or progressive snack will be implemented. Lunch on longer days will be enjoyed as a whole 
group.

The children then participate in the outdoor program. This is a valuable time of discovery and 
learning and a highly valued part of the Australian Preschool experience. 
About 15 minutes before home time, the children come inside for a story and are ready to be 
dismissed and picked up by their parent/carer. Parents are asked to wait in the foyer to collect 
their child. The children remain seated until the teacher sees each parent.  The children are 
individually dismissed by name to go with their parent/carer. Please make sure that when you 
open the main door no children other than your own exit.
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Birthdays
We will acknowledge your child’s birthday by singing Happy Birthday to them during the session.  
You may send along a small treat for the children to take home with them. However, this is not 
compulsory. It is helpful to the staff if the food is small and individual rather than a birthday cake 
which needs to be cut into pieces. Alternatively, our preference would be that you provide a non-
edible treat such as a party favour or stickers.

In the interest of group members who may have food allergies, please note that we ask that 
NO NUTS or NUT PRODUCTS are sent to Preschool.

If your child has food allergies or sensitivities and is unable to share other children’s birthday 
treats, please provide a suitable clearly named and labelled alternative.

Special Events
During the course of the year and in line with our program we have special visitors who involve 
the children in such things as creative song, dance and other experiences to promote learning 
and development.

Later in the year we may go on outings or excursions which are aimed at increasing the children’s 
knowledge and appreciation of the world around them.  Parents may be asked to attend with 
their child. The costs of these special events and excursions are covered by fees for the children, 
although a fee to cover the cost of the bus or adult attendance will be required. 

Social outings are often arranged by parents. These are a good opportunity to get to know others 
better. If you are involved in organising such an event, please let staff members know of the 
arrangements prior to invitations being distributed. 
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Toileting
Many parents are concerned that their child may not be fully toilet trained by the time they 
begin three year old Preschool. The Christmas holidays are a good time to work positively on 
this. It is important not to use Preschool as a pressure to a child who is reluctant to train.  It 
may make them feel unhappy about coming to Preschool. We expect children who attend to be 
independent in their toileting skills. If this is a concern, you may like to chat with staff to consider 
whether your child is developmentally ready to begin Preschool, or whether amending their start 
year may be more beneficial for them.

Parent Library
A parent library is located in the foyer. You may use this library at any time during a session. There 
are many books and DVDs which can be helpful for parents and care givers. To borrow from this 
library simply fill in details in the book provided.

Operational Policies
There are a number of operational policies detailed in our policy folder (located in the foyer) 
and also on our website. These policies have been written to ensure the smooth running of the 
Preschool. It is the responsibility of each parent/caregiver to ensure that all policies have been 
read and are adhered to at all times. There are specific sections and detailed responsibilities for 
parents and it is our expectation that these will be adhered to at all times. Key items from some 
of our policies are summarised below:

Health/Infectious Diseases
There is a minimum period for exclusion if children have an infectious disease. Please report any 
infectious disease or condition, for example head lice, as soon as the symptoms occur. If your 
child is unwell, we would ask that you consider the health and safety of others in the Preschool 
community and also your child. Sometimes a couple of days at home to ensure full recovery is 
needed. Please refer to the list of Infectious Diseases on our website.
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Parent Duty/WORKING BEES
Parent duty provides parents with a great opportunity to see their child in action at Preschool.  
Furthermore, it is helpful to the teacher in running the program that they have planned for the 
session.  
A roster is drawn up at the beginning of each term and parents are asked to put their name 
down at least once each term.  
Parents on duty are required to help with activities, write names on work, help during snack 
times and fold work to go home.  Most importantly, parents have the opportunity to spend time 
with their child at Preschool.  
Furthermore, if you have any special talents you would like to share during a session, please do 
not hesitate to inform us!

Not all service costs are covered by DET per capita funding and the fees charged. Fundraising 
is undertaken to meet the balance and/or pay for additional items for the service. While 
participation in fundraising is voluntary, the support of every family is encouraged. Fundraising 
activities are also an opportunity for families and communities to come together.

Parents/Caregivers must obtain a Working with Children Check and proof (WWCC Card) must 
be provided to the Enrolment Officer of the Preschool by the commencement of Term 1 of the 
year in which your child attends. To apply for your WWCC card visit 
workingwithchildren.vic.gov.au at apply online.  It is very simple and straight forward.

 ► 4 x Preschool duty sessions or classroom support as determined by the Director for each 
child who attends the Preschool in any given year.

 ► 1 x Working Bee per family.
 ► Fundraiser support per family.

OPT-OUT OPTION
For Parents/Caregivers who want to opt-out of the above requirements, a $120.00 invoice will 
be issued in Term One.  Should you wish to take this opt-out option, please ensure you pay by 
the nominated date or you will be required to fulfill your duties.

Fees
Four/Five Year Old Groups (Possums and Kangaroos) $550.00 per term. The State Government 
contributes a subsidy per year for each child attending four-five year old Preschool and the 
balance of operating costs is made up by a combination of term fees and fundraising revenue.
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Fees Cont.
Three/Four Year Old Groups (Platypus’ and Koalas) $535.00 per term. This group is a privately 
funded group offered to the community, therefore no Government subsidies or grants apply and 
its running costs are met entirely by the fees. Fees are invoiced at the beginning of each term, 
please pay promptly.

Is your child ready for Preschool?
Victoria’s minimum school starting age is one of the youngest in the world. It is important to 
look at your child’s total development when making the decision whether they are ready for 
Preschool. When you are choosing your child’s school commencement year, you must consider 
the effect on your child during their later school years. The social and academic pressures 
are far greater in the later years of education and consequently students may suffer a distinct 
disadvantage by being younger than their peers. 

The Government has agreed to fund one year of Preschool for the four/five year old program. 
A second year may only be available in circumstances where children show signs of delayed 
development. If you withdraw your child at the end of term one and amend their starting year, 
you will still be eligible for a funded year the following year. If you do not amend your child’s 
starting year and wish your child to have a second year of Preschool, an application will need to 
be made to the Department of Education and Early Childhood Development. Please make an 
appointment to discuss any concerns you have as soon as possible with your child’s teacher.

When considering your child’s readiness for Preschool, we anticipate that they are able to:

 ► Learn to interact in relation to others with care, empathy and respect.
 ► Show an interest in other children and in being part of a group.  
 ► Cooperate with others and begin to negotiate role and relationships in play episodes and 

group experiences.
 ► Interact verbally with others.
 ► Be curious and enthusiastic participants in their own learning.
 ► Become increasingly independent in personal hygiene, toileting, care and safety.
 ► Separate from parents and feel safe and secure in a new environment.
 ► Cope with a large group of children. 
 ► Accept direction from adults other than parents.

Welcome once again to NewHope Baptist PreSchool! 
We look forward to getting to know you and your child.




